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Section I – Welcome
Welcome to the Booster Club

Dear Theatre Parents,

Our warmest welcome and congratulations on becoming a part of the fabulous Clear Lake High School Theatre Department.  As a member of this award-winning group of students, your student represents Clear Lake High School and its student body.  Many hours of hard work and dedication are involved, but the rewards are numerous.

As with any student group, parental involvement is very important.  We are excited to have you join our efforts in providing a long lasting memorable experience for your student Membership is open to any theatre parent; relative and any individual who is interested in supporting this amazing group of students.  Please be sure to read through the Constitution and By-Laws of the CLHS Drama Booster Club.  Our main purpose is to plan and provide fundraisers to help defray the costs of the department and provide support and encouragement to the students.  Of course, we will always be the students’ biggest fans when they perform on stage or during any competition.

Our club meets on the Monday following the first Tuesday of each month at various restaurants at 6:00 p.m., unless rescheduled to better accommodate Theatre Department events.   Current information regarding the department's activities, upcoming events and general information is discussed.  Please visit the Booster Club page on www.clhsdbc.weebly.com for up-to-date information.

We look forward to working with you!

The Clear Lake HS Drama Booster Club Board

Section II - Booster Club

CLHS Drama Booster Club is a non-profit 501(c) (3) organization dedicated to enrich the experience of all students participating in the Theatre Arts Department at Clear Lake High School.  We provide support for all productions, assist in organizing student banquets, and engage in fundraising activities to foster an environment of quality and growth within the Theatre Department.

By-Laws
Article 1 – Duties of Officers and Executive Board
The Officers shall consist of a President, Vice President, Secretary and Treasurer elected annually.  No person may hold the same position in excess of two consecutive years.  The Officers shall collectively constitute the Executive Board who shall manage the day-to-day affairs of the Club.  The duties of the Officers and the Executive Board shall be as follows: 

PRESIDENT:  The president shall preside at all Executive Board meetings to transact necessary business of the Club.  The President shall preside at all general meetings of the Club.  The president shall be authorized to sign on the bank account.  The president shall see that the Constitution and By-Laws are enforced, and shall perform such duties as usually pertain to this office.  The president shall appoint the chairmen of all needed committees with the recommendation of the board.  The president may create ad hoc committees as needed to accomplish specific tasks.  The president shall have the power to fill vacancies of any elected office.  The president shall coordinate and oversee all fund-raising activities.  This coordination includes scheduling enough fundraising activities for the year in order to meet the budget submitted by the teacher(s)/director(s), as well as maintaining the standard fundraising activities that occur each year.  The president shall serve as an ex-officio member on all committees.

VICE PRESIDENT:  The vice president shall perform the duties of the president at their request or in their absence.  The vice president shall chair and oversee the membership activities including membership drives and maintaining the current student and parent roster.  The vice president shall oversee and maintain an accurate roster and membership application along with overseeing the committees that pertain to those activities.  The vice president shall automatically become the president of the Club in the event the office of president is vacated without action required by the membership or board.

SECRETARY:  The secretary shall accurately record the minutes of each meeting and make them available at the appropriate meetings, e.g., board minutes at board meetings and general membership minutes at general meetings.  The secretary shall tend to all public notices in the absence of a club member appointed to this duty.  The secretary shall conduct all correspondence of the Club. 
TREASURER:  The treasurer shall keep accurate financial records of the Club including maintenance of the Club's bank account.  The treasurer shall provide a signature card with up-to-date information for the required two of three authorized signatures on Club Checks.  The treasurer and the President shall be authorized to sign on the bank account.

The treasurer shall disburse funds in accordance with the approved budget.  Additional disbursements shall be as directed and approved by a simple majority of the executive board.  The treasurer shall be available or obtain an alternate for all fundraising activities so that timely deposits can be made.  The treasurer shall record each major fundraiser with subaccounts showing details of credits and debits.
The treasurer shall submit a report of funds at the regular board and general meetings.  The treasurer shall provide an annual report due at the last general meeting of the fiscal year.  The treasurer shall present the financial books to an audit committee by June 15th or upon departure of the treasurer from the office for any cause.  Copies of the audit report and financial report should be sent to the principal and the internal auditor for CCISD by August 1.

The treasurer shall complete and file any required reports to the IRS.  The treasurer shall keep all financial records for at least five years.  The treasurer shall maintain the list of recorded paid members of the Club.

Article 2 – Standing Committees and Other Committees
The standing committees are those necessary to conduct normal business affairs for the current school year.  The chairs of the standing committees are appointed by the president of the Club.

Audit Committee:

The audit committee will be appointed annually to fulfill the independent audit requirements mandated by CCISD.  The audit committee shall consist of a minimum of three persons not to include the treasurer.  The audit committee shall review the financial records of the Club for the current year and present their audit report and financial report as outlined in the CCISD booster club guidelines.  Upon completion of the review and filing of the report with the CCISD internal auditor the audit committee will disband.  This review shall be completed and filed with CCISD within the time required by CCISD. 
Other Committees:

The President shall have the power to create additional committees on a temporary, continuing or ad hoc basis for fundraising activities, membership drives and other activities consistent with the purposes of the Club.  Only members may serve on a committee of the Club, whether a standing committee or other committee appointed by the President.
When a committee involves frequent purchasing responsibilities, the committee chairman may be authorized to sign on the Club bank account.  Authorization shall be approved by the Executive Board and general membership.  Authorization shall last for the term of the committee chairman’s appointment, not to exceed one school year.  Authorization approval and time period shall be recorded in meeting minutes. 
Article 3 – Members Responsibility

Only persons who are current on dues may be members of the Booster Club.  Members serve a vital function in the Club and the Department.  Members are to provide adult support for all theatre activities to help foster a spirit of success and theatre achievements.  The actions of the members shall at all times emphasize the equality for all theatre department members.  The members shall conduct themselves in a manner which provides a role model environment which fosters teamwork, pride, and respect.
Members shall fully cooperate with the board of education, school administration and the teacher(s)/director(s) in furthering the interests and activities of the theatre department

The members shall be responsible to deposit with the treasurer the gross amount of all monies received on behalf of the Club or from any of its activities.  The members shall be responsible for clear accounting with receipts to the treasurer for all reimbursable monies authorized and spent on behalf of the Club or from any of its activities.  The members shall provide proper stewardship of the high school and Club's property and funds entrusted to them during activities.

Article 4 – Fiscal Year

The Fiscal Year is July 1st through June 30th.
Article 5 – Dues

Unless increased or decreased by a majority vote of the members present and voting at any meeting, annual membership dues shall be $25.00 (Twenty Five Dollars) for a single membership per school year.  Each membership is entitled to one vote.  Dues are payable on or before the November General meeting of each year.  Dues must be paid before a member is eligible to vote.  Dues must be paid before a member is eligible to run for office or to serve on a committee.  Payment of dues shall not entitle members to free admission to theatre activities.  Volunteering in fund raising activities during theatre functions and activities shall not entitle members to free admission.
Article 6 – Election of Officers
The election of officers shall be held at the May general meeting, or the last meeting of the current school year, and the newly elected officers shall assume said officer at the end of the fiscal year.  Elected officers shall serve for a term of one year.
All officers shall be nominated by any member of the Club in good standing who attends the meeting designated by the Executive Board for the election of officers.  Only theatre parents who are club members in good standing shall be eligible for the Executive Board.  Nominations shall be open to the floor at the election meeting.  Each candidate must provide consent to be placed in the nomination and each nominated must receive at least one second by a voting member who is not the candidate.
Election of officers shall be by a majority of the active members in attendance.  Officers may be re-elected for ONE additional term of the same office.
Article 7 – Vacancies of Office
In the event that any office on the Executive Board is vacated for any cause the president shall select a replacement for that office for the balance of the term.  The new officer shall promptly assume said title and all duties.  The action shall be noted at the next board and general meetings and the recording of such occurrences shall be in the meeting minutes.

Removal of any officer may be accomplished by a majority vote of the recorded paid members of the club at a general meeting.  If required an emergency meeting can be called to facilitate the removal.  Grounds for removal shall be for failure to execute the duties of the office or the failure of an officer to attend more three or more duly scheduled meetings.
Article 8 – Meetings and Order of Business
Board meetings are normally held at least monthly except in June and July or at the discretion of the president.  General membership meetings are held monthly at such times and dates determined by the Executive Board.  Board meetings can be combined with General Membership meetings at the discretion of the President.  The president can call a meeting if one is in order at their discretion.  A special meeting requires five (5) days notice to the members.
The following are the rules of order and shall be used as a framework to conduct business:
1. A general meeting of the Members shall not be official unless a quorum is present.  A quorum shall consist of 10% of the recorded paid members.
2. At the board meeting or general meeting the order of business shall be as follows:

a. Meeting is called to order

b. Approval of minutes of the last meeting – minutes emailed to all members
c. Directors report

d. Thespian Liaison report

e. Treasurer’s report

f. Committee reports

g. Unfinished business

h. New business

i. Adjournment 
3. At special meetings and executive board meetings the order of business shall be as the president or director outlines.

Article 9 – Communications

The primary means of communication between the board and members shall be via:
1. E-mail

2. Website

3. Facebook Drama Booster Club Page

4. General Meeting

All board meeting minutes are open to all members.  Emails and phone calls shall be used for short notice communication and special board communications where time is important.

Article 10 – Amendments

Amendments to the by-laws may be made at any regular meeting with the following guidelines:

1. Amendments must be approved by a two-thirds majority

2. The amendment must be presented in writing to all voting members

3. The amendment must be read to the voting members at the meeting prior to voting.

4. The amendment must be distributed to members no later than 10 days after it has been voted into the constitution.

Voting members of the Club are the paid members on record with the Club President.

Constitution

Article 1 – Name

The name of this organization shall be the "Clear Lake High School Drama Booster Club", hereafter called Drama Booster Club or Club.

Article 2 – Non-Profit Organization

The Drama Booster Club is a non-profit organization.

Article 3 – Purpose

1. The purpose for which the Drama Booster Club is organized is exclusively educational within the meaning of Section 501 (c) (3) of the Internal Revenue Code of 1986 or the corresponding provision of and future United States Internal Revenue Law.

5. The Club will provide adult support for all Thespian and Non-Thespian activities, to help support the students where needed.

6. The Club will provide a means of financial aid through fundraising activities to help support the students where needed.

7. The Club will create and provide a communication network concerning theatre activities for parents, students, teacher(s)/director(s) and the public.

8. The Club will support and work with the teacher(s)/director(s) to coordinate the above mentioned activities.

9. The Club will provide opportunities for fun and lasting memories for the theatre students.

10. No member or Officer may receive any compensation for participation in Club activities.  Further, Club funds are to be used exclusively to further the purposes of the Club. 
Article 4 – Membership

The membership of the club shall be open to parents and legal guardians of the students participating in the theatre department for the current year as well as others interested in assisting the department and students.  Payment of dues constitutes membership.  A membership may be shared by two adults who share a residence.

Honorary memberships of the Club will be held by the Clear Lake High School Principal and Theatre Department Sponsor(s).  The executive board may award other honorary memberships with majority vote of the membership.

Article 5 – Officers

The elected officers of the Club shall be President, Vice President, Secretary and Treasurer.  This group constitutes the Executive Board.  The teacher(s)/directors(s) are ex-officio member(s) of the board.  The Elections are held at the Last meeting of the school year by the incumbent board.

Article 6 – Amendments

Amendments to this constitution may be made at any regular meeting with the following guidelines:

11. Amendments must be approved by a two-thirds majority
12. The amendment must be presented in writing to all voting members
13. The amendment must be read to the voting members at the meeting prior to voting.
14. The amendment must be distributed to members no later than 10 days after it has been voted into the constitution.
Voting members of the Club are the paid members on record with the Club President.
Article 7 – Dissolution

In the event that the CLHS Drama Booster Club ceases to exist, any property or monies remaining in the Club will be distributed to Clear Lake High School activities organization or CLHS successor.  Distribution will comply with Section 501(c) (3) of the Internal Revenue code of 1986 or the corresponding provision of any future United States Internal Revenue law.

Article 8 – Compliance with CCISD Rules and Regulations

The CLHS Drama Booster Club and its members must comply with all rules and regulations set by the Clear Creek Independent School District applicable to Booster Clubs. 
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